
 
 Position Title: Children’s Minister (Birth - 6th Grade)
Reports To: Associate Pastor
Hours/Week: Full-Time (40 hours week)

 Date Prepared: May 2, 2017

Primary Function

The Children’s Minister will serve as a staff member of 2nd Baptist Church 
responsible for providing leadership and oversight to the spiritual needs of 
children, birth through 6th Grade, and their families.  

2nd Baptist Church seeks a candidate who affirms a call of God to work 
with children, spends time daily in personal prayer and Bible study, has a 
passion for the Gospel and the local church, a strong work ethic that leads 
to spiritual growth and transformation, a compassionate heart for the lost 
and one who highly values honesty, integrity and confidentiality.  The 
successful candidate will be a team player who demonstrates strong 
leadership and communication skills, is creative and innovative, listens well 
and maintain composure under pressure.

Essential Responsibilities
1. Cooperate with leadership, staff and volunteers, to develop, implement 

and maintain an on-going children’s ministry
2. Provide a warm and friendly learning environment for children and 

families
3. Minister to children regarding their decision to follow Jesus Christ
4. Continue the implementation and use of KidCheck to maintain a secure 

method of receiving and returning children to and from parents before 
and after classes/activities 

5. Oversee programming for the regular children’s ministry schedule 
(Sunday AM/PM, Wednesday PM, summer programing, weekday and 
special events)

6. Coordinate educational programing for spiritual growth in Sunday 
School, Discipleship and Missions education

7. Recruit, train, schedule and lead volunteers
8. Minister to and provide care for families of 2nd Baptist Church during life 

events (hospital stays, deaths, births, crisis, special occasions, etc.)



9. Maintain strategy for reaching and assimilating new children and 
families

10.Plan/Oversee special events such as Vacation Bible School, Trunk or 
Treat, Summer Camps, Sports Outreach Opportunities, Upward, etc.

11.Coordinates childcare (Nursery and Children’s Church) for 2nd Baptist 
services and events

12.Oversee development and management of Children’s Ministry Budget 

General Expectations
1. Present at the church for regular worship services and special services.
2. A teachable, enthusiastic learner.
3. Attends all staff meetings, retreats, and conferences as directed.
4. Maintains flexible working hours beyond normal operating schedule as 

determined by the needs of the ministry.
5. Self-starter needing minimal supervision.
6. Begin and end projects within reasonable timeframe.
7. Proficient with current technology and communication tools.
8. Knowledgeable concerning relevant legal and ethical issues.
9. Aligned with organizational vision, goals, values, and policies of 2nd 

Baptist Church and supports the 2000 Baptist Faith and Message
10.Good general health and capable of meeting the physical demands of 

the position.
11.Represents Christ and the Children’s Ministry well to staff, our team 

leaders, parents and the church.
12.Works well with others and within a team environment.
13.Utilize the services of the secretarial and facilities staff which are 

consistent with their Position Descriptions.
14.Supply articles for use in 2nd Baptist Church publications relating to 

your area of responsibility (website, Facebook, 2nd App, bulletin, etc.).
15.Give full support to the Unified General Operating Budget of Second 

Baptist Church and avoid soliciting or expending funds not previously 
authorized.

16.Plan personal leave and vacation time so as to be respectful and 
informative of other staff and the church calendar. 

17.Financially support the ministries of 2nd Baptist Church through tithing 
and good stewardship of personal finances. 

18.Perform other duties as assigned by the Pastors.



Education
A Bachelor’s degree from an accredited college, university or seminary in a 
related field is preferred.

Experience
Staff minister in Children’s Ministry is preferred.

APPLY  
To apply for this position, please send your application (found on the 
website) to  resumes@2ndbaptistchurch.net
You may also pick up an application at the church office. 

mailto:resumes@2ndbaptistchurch.net



